Completing the Structured Observation Form:
Guidelines for University Supervisors & Supervising Teachers

The Structured Observation Form is to be completed twice (once before midterm, and
once after) by the university supervisor, and twice (once before midter, and once after) by the
supervising teacher. The observer should complete this form giving consideration to the evidence/
examples provided by the candidate prior to the observation (see below), the lesson observed, the
post-conference and any other relevant sources.

o ) ] Once complete, the observer should
Supervising teachers and university enter her or his observation report
supervisors are strongly encouraged to electronically by visiting:
conduct structured observations on different https://go.iu.edu/3Z6A

lessons, and at different times of the day. o
The data should be entered within one

week of the observation.

Prior to Observation:
The teacher candidate should submit a lesson plan and responses to the questions below to
the observer at least one day before the observation.

QO Whatis the desired focus for feedback for this observation?

O What is/are the candidate’s goal(s) for performance?

The observer will review the candidate’s pre-observation submission, and may discuss the lesson
and/or question responses prior to the start of the observation.

Utilizing the Structured Observation Form:

To determine candidate ratings, make note of the examples (evidence) observed as they relate
to each indicator from the observation. Rubrics have been provided to assist in determining final
scores for each indicator.

Please note:

Q If evidence for an indicator is not observed, it should become an acknowledged goal for the
candidate in subsequent observations.

QO Arating of “4" is exemplary and should be given only when a candidate demonstrates
exceptional knowledge, initiative, and skills, that can (and should) be strongly supported with
evidence/examples for why this rating has been given.

O Several ratings of “N/E" or “1" may indicate the candidate is struggling. The university
supervisor should contact the Office of Clinical Experiences if there are concerns about
performance after the observation.
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